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MNpeancnosune

1 PA3PABOTAH ®enepasibHbIM - FOCYAAPCTBEHHBIM  GHOMKETHBIM  yupexxaeHuem «Poccuiickas  rocy-
JapcTBeHHas  6ubnmoTeka'.  defepasibHbIM - FOCYAAPCTBEHHbIM — BIOMKETHBIM  yupexaeHnem  «Poccuiickas
HaLoHauIbHasA GrbmoTeka. ®epepasibHbIM rocyapCTBEHHbIM BHOHKETHBIM yupexaeHmem
«lpesnpgeHTckasi  6ubnmoteka wM.  bB.H.  EnbumHa».  ®depepasibHbIM - FOCYAAPCTBEHHbIM  OHOMKETHBLIM

yupexaeHmem  «locyfapcTBeHHast  Ny6/mMyHas — HayyHO-TexHuWdeckass  Gubnmoteka  Poccum».  LieHTpom
1CCrefoBaHNi KHDKHOM KynbTypbl ®IBYH HIILL «Hayka.

2 BHECEH TexHnyeckum KOMUTETOM Ji10 CTaHgaptvzaumm TK 191  «HayuHo-TexHuueckas UHGop-
MaLyisi. GBUMGMOTEYHOE U M3AATeNbCKOE AE0».

3 YTBEPXOEH W BBEAEH B [AEMNCTBUE [MMpukasom ®eaepasibHOMO areHTcTBa Mo TeXHUHECKOMY
perympoBaHuio 1 MeTposiorn ot 9 aekabpsa 2015 r. Ne 2125-cT

A BBE/JIEH BINEPBbIE

MpaBuna npumeHeHWs HacTosWero craHgapTa ycTaHosneHwsl B FOCT P 1.0—2012 (pa3gen 8).
VHpopmaLms 06 M3MEHEHMAX K HACTOALLEMY CTaHAap Ty Ny6nkyeTCs e eXerogHom (No COCTOSHNUIO Ha
1 AHBapsa TekyLwero roga) MHHopMaLoHHOM ykasaTene «HaunoHabHble CTaH4apThi». a ouUMasbHbIi
TEeKCT W3MEHEHUA M NOMPaBOK — € EeXEeMEeCAYHOM WHAOPMAaLMOHHOM ykasaTene «HaunoHabHble
CTaHgapTbi». B cnydyae nepecmoTpa (3aMeHbl) WM OTMEHbl HacTOAWEro cTaHgapTa
COOTBETCTBYIOWeEe yBeAOMIeHMe OyAeT ony6nvMkoBaHO B OnvxaieM BbIMYCKE eXeMeCHAYHOro
NHOPMaLMOHHOIO yKasaTena «HauuoHaslbHble CcTaHAapTbhi». COOTBeTCTBYyWWAA WHdopMaLms.
yBefloM/IeHNe Y TEeKCThl pasmeLlaloTCcsa Takke B MHDOPMaLMOHHON cMcTeMe 06LLEero nob3oBaHns — Ha

othmuymansHom caiiTe dPefepasbHOro areHTCTBa M0 TEXHAYECKOMY PeryinpoBaHvio ¥ MeTposiorun B
ceTn NHTepHeT (Www.gost.ru)

© CraHgaptuHgopm. 2016

HacTosilumii  cTaHAapT He MOXET ObiTb MOSIHOCTBIO WM YacTUYHO BOCTIPOM3BEEH, TUPaKMPOBaH W
pacrpocTpaHeH B KayecTBe OMMUMA/ILHOTO UM3daHWst 6e3  paspelleHusi ®defepasibHOro — areHTcTa Mo
TEXHUHECKOMY PEery/IMPOBaHMI0 1 METPOSIOTAM
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HAUMWOHANbHbBIN CTAHOLOAPT POCCUMNCKON OEALEPALUN

Cuctema cTaHAapPTOB Mo MHAIopMaLmK, BUBMOTEUHOMY U U3AATENLCKOMY feny
BubnnoTeuHsbIii hoHg,

TexHonorms hopM1poBaHKS
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[Jara BBefeHna — 2016—07—01

1 O6nacTtb NPUMEHEHUS

Hactosuwin ctaHgapT ycraHae/vBaeT o6wye npaBwia (QOPMMPOBaHUA GUMOAMOTEUHOrO (DoHAA, €ro
OCHOBHble Mpouecchbl. Hactoswwin  ctaHgapT He  pacnpocTpaHsieTc Ha  CeTeBble  Pecypebl  yAasIeHHOro
(amcraHumoHHoro) aoctyna.

CraHgapT npegHasHavyeH A5 MCNoMb30BaHMS B OUOMMOTEKax BCEX TWMOB W BMOOB BHE 3aBMCMMOCTU
OT BEOOMCTBEHHOM MPUHAL/IEXHOCTM W HOPUOMYECKOTO cTaTyca  (CamOoCTOSTeNbHOE — opuanyeckoe  nuo,
CTPYKTYPHOE noApasfeneHne opuanyeckoro nua), B WHAOPMAaLMOHHBIX LEHTpax U B APYIUX YUpexaeHusx,
hopMUPYIOLLIMX BUGIMOTEUHbIE OOHARI.

2 HopMmaTuBHbIE CCbIJ/IKK

B HacTosLLEeM cTaHAapTe UCNosIb30BaHbl HOPMATUBHbIE CCbIIKM Ha CNneaytoLime cTaHaapTb!:

MOCT 7.0 Cucrema cTaHgapToB Mo WHAopMaumu, 6UGMOTEYHOMY W u3daTensckoMy aeny. WHdop-
MaLMOHHO-61BIMoTeHas AeATeNbHOCTb, G1bvorpadivsa. TepMUHBI 1 orpeaesieHns

MOCT P 7.0.12 Cucrema craHgaptoB Mo («chopmauyy, OMGIMOTEUHOMY W U3OATENLCKOMY  Aeny.
Bubnunorpadpnyeckas 3anmcb. CokpalleHWe CfI0B M C/I0BOCOYETAHWI Ha PYcckoM s3blke. OOLLUMEe TpeboBaHusS 1
npasuna

FOCT P 7.0.17 Cuctema CTaHgapToB Mo MHApopMauyu, 6ubnmotedyHoMy n msgartensckomy aeny. Cuctema
0613aTe/IbHOr0 3K3eMrIApa JOKYMEHTOB. Mpon3BoauTE NN, NosTyYaTesin, OCHOBHbIE BUb! JOKYMEHTOB

MOCT P 7.0.20 Cucrema craHZapTtoB MO MHJIOpMaumy, OUOGAMOTEYHOMY W U3AATENbCKOMY  Jery.
BubnuoTeuHas ctatuctuka. MNokasarenu u eayH1LLbI UCHUCIEHNS

MOCT P 7.0.66 Cucrema craHgaptoB /10 MHGOpMauuy, OGUOGIMOTEUHOMY W U3AATENLCKOMY  Jery.
MHpexcvposaHue fokymeHToB. ObLLme TpeboBaHUsA K KOOPAVHATHOMY UHAEKCUPOBAHMIO

OCT P 7.0.83 Cucrtema craHOapToB NO uMHQopMaumy, 6GUGNMOTEUHOMY W U3JATeNlbCKOMY  Aery.
OneKTPOHHbIE 13gaHns. OCHOBHbIE BUAbI M BbIXOAHbIE CBEAEHWS

FOCT 7.1 Cuctema CTaHO@pTOB MO MHGOpMauuM, OUMO/MOTEYHOMY W u3gatenisckomy Aeny. bubnvo-
rpadomyeckas 3anucb. brbnmorpadmyeckoe onvcaHve. O6LLme TpeboBaHUs U NpaBusia COCTaBNeHUS]

FOCT 7.9 Cuctema CTaHZapToB MO WHGopMaumy, 6MGAnMoTedHOMY W m3gatenibckoMy Aaeny. Pediepat
1 aHHoTauuA. ObLye TpeboBaHuA

MOCT 7.22 Cuctema CTaHZapToB MO MHpopmaumn, OGMGMOTEYHOMY W m3gatenckomy aeny. [po-
MbILLIEHHbIE KaTasiorn. ObLme TpeboBaHus

FOCT 759 Cuctema CTaHgaptoB N0 WHpopmaumn, 6uMGMOTEYHOMY W u3gartensckomy aeny. WH-
JeKcmpoBaHve AoKyMeHTOB. O6LLe TpeboBaHKA K crcTeMaT3aumn 1 NpegMeTyzaumnm

FOCT 7.60 Cuctema craHOgpToB NO WHpopmaumn, GUMGIMOTEUHOMY W u3gaTensckomy feny. W3na-
H¥A. OCHOBHbIe BUAbI. TEPMUHBI 1 OnpeaeneHns

OCT 7.65 Cuctema CTaHZapToB MO uHGopMaumn, GmbamoTedHoMy W usgatensckomy pgeny. KuHogo-
KyMEHTbI. 0OTOA0KYMEHTbI Ha M1Kpodhopmax. O6LLme TpeGoBaHUS K aPXMBHOMY XPaHEHUIO

FOCT 7.69 Cuctema cTaHgapToB Mo uWHdopMaumy, OMGMoTedHOMYy W u3gatenisckomy Aeny. Ayamo-
BU3yasibHble AOKYMEHTbI. OCHOBHbIE TEPMUHbI U ONpPeaeieHns

OCT 7.80 Cuctema CTaHgapToB MO MHAOpMauum, 6mbnmMoTedHoMy W u3gatesnisckomy aeny. Bubnvo-
rpachmueckas 3anvcb. 3aroioBok. O6LLye TpeboBaHKSA 1 NpaBw/ia COCTaB/IEHNS

OCT 7.82 Cucrtema CTaHOapTOB MO MHAopMaumi, 6ub/IMOTeYHOMY W n3gaTensckomy aeny. bubnvo-
rpachmueckan  3anuce. Bubnuorpadmueckoe  onvcaHue  3MEeKTPOHHbIX  pecypcoB.  O6ume  TpeGosBaHus U
npaswiia cocTaB/1eHNs

V3gaHve odmumanbHoe
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FOCT 7.87 Cuctema craHgapToB MO MHG)OpMaumy, 6UG/MOTEYHOMY U U3faTesibekoMy Aeny. KHuk-
Hble naMATHWKN. ObLLe TpeboBaHuA

FOCT 7.90 Cuctema CTaHZapTOB MO MHopMaumn, OGMOGIMOTEYHOMY W U3OATENbCKOMY [Aeny. YHuBep-
ca/ibHasn AecATnyHan knaccudpvkaums. CTpyKTypa, Npasina BEAEHVA U MHAEKCMPOBAHUSA

M punmeyvyaHwme — |_|pVI NoJib30BaHNN  HaCToALLMM  CTaHO4apPTOM u,enecoo6pa3Ho NpoBEPUTL p,eIZCT B/ne
CCbUIOYHbIX CTaHAAPTOB B MHCIOPMALMOHHOA cucTeMe OOLLEro MNosb3oBaHUAs — Ha odmumasisHoM  caiite  depaepasibHOro
areHTCTBa MO TEXHUYECKOMY PEry/IMpOBaHMIO M METposior 8 cetn VIHTEpHET WM N0 eXerogHoMmy MHGOpMaLMOHHOMY
ykazareno «HauvoHaslbHble  CTaHAApPTbl», KOTOPbIA OMyG/MKOBaH MO COCTOSHMIO Ha 1 sHBaps Tekywero roga, W no
BbINyCkaM eXXemecsa4yHoro MHd)OpM&LLIAOHHOFO ykasarens <<HaL|,I/IOHaJ'IbeIe CTaHOapTbk»  3a TEKyLLLI/II‘/'I roa. Ectb 3ameHeH
CCbUIOYHbI  CTAHOAPT, Ha KOTOpbIM [aHa HedaTVpoBaHHas CCbUiKa, TO PEKOMEHOYETCS WCMOMb30BaTh  AEVCTBYHOLLYHO
BEPCMIO 3TOMO0 CTaHdapTa C YYeTOM BCEX BHECEHHbIX B [aHHYI0 BEpCM0 U3MEHEHWn. Ecnm  3ameHeH  CCbUIOYHbIN
CTaHOapT, Ha KOTOprVI AaHa OatnpoBaHHaA OCbUlKa. TO pPekoMeHOAyeTCA WUCNo/ib30BaTb BEpPCUd 3TOro  CraHdaprta C
yKa3aHHbIM BbilLe TOAOM YTBEPXAEHUS (MpUHATMSA). ECrm mocrie  yTBEPXKOEHWS HaCTOALWEro CTaHgapTa 8 CCbUIOYHbINA
CTaHOapT, Ha KOTopblM [OdaHa [AatnpoBaHHasdA CCbUIKa, BHECEHO W3MEHEHMe, 3artparnBalollee nMoJsiokeHne, Ha KOoTopoe
AaHa CCblUika, TO 23r0 TMOJIOXEHMe pekoMeHAYyETCA MNPUMEOTTb 6e3 yd4eta [OaHHOIO U3MEHEHUA. Ecnm  ccblIouHbIN
CTaHOapT OTMEHEH 6e3 3aMeHbl, TO MOSIOXKEHNE, B KOTOPOM [aHa CCbllKa Ha Hero, pekoMeHOyeTcAa MNpUMEeHATb B 4acTu,
He 3aTpar1BaroLLeli 3Ty CCbUTKY.

3 TepMuHbI 1 onpeaeneHus

B Hactosilwem craHgapte npumeHeHsl TepMuHbl no [OCT 7.0. a Tawke cnegywowye TepMUHbl C
COOTBETCTBYHOLLIMM OMNpeeeHNAMU:

31 O6uOMOTEYHbI COOHA:  Ynopsido4YeHHOe cobpaHve AOKyMEHTOB, hopmupyemoe  GnbvoTeKoi
WM VHBbIMM  YUpEXAEHUAMW B COOTBETCTBUM WX C 3afjadamu, TUMoOM, BWAOM, W MpefHasHaueHHoe AN
XpaHeHVA 1 06LLIECTBEHHOIO MCMO/b30BaHUS B pamMkax 61UGIMOTEHHOMO 0OCTY)XBaHUS.

3.2 UCKMOYEHVE [OKYMEHTOB U3 OMO/mMoTeyHoro dooHaa: [edAtenbHocTe N0 OTOOopY, W3LATMIO 13
onbnmMoTeuHoro oHAa W CHATUIO C  ydeTa  HenpoqoWbHbIX, YCTAPEBLUMX MO  COAEPXKaHWIO, BETXMX,
[edheKTHbIX, @ TaKe YTPaYeHHbIX JOKYMEHTOB.

3.3  komnnektoBaHWe 6GubMOTEUHOro hoHaa: [leATenbHOCTb, HanpaB/ieHHas Ha  co3fjaHue U
passuTie OMGMOTEUHOrO (DOHZA MOCPEACTBOM BbISIB/IEHWS, OTOOpA, 3akasa, MpUoBpEeTEHWs, MOMYYEHUs U
pervcTpauum AoKYMEHTOB, COOTBETCTBYHOLLIMX 3a4a4am 61nbnmotexu.

34 ob6pabotka 6OMOAMOTEYHOrO (OOHAA: [leATeNbHOCTb, BK/KYAOLWAs COBOKYNHOCTb MPOLIECCOB U
onepauuii Mo MOArOTOBKE [OKYMEHTOB W 6ubavorpachmueckix 3anuceil K ux AasibHeiweMy WCrosib30BaHMo
1 XpPaHEHWIO.

35 pasmelleHve 6uGMoTEUHOrO dooHOa: JleATeNIbHOCTb /10 MPOCTPaHCTBEHHOMY  YNOPSAOYEHMIO
[OKYMEHTOB B CrieumasibHO 060pYAOBaHHbIX MOMELLEHWSX - (DOHOOXpaHWMLAX, Ha cepeepe WM  apyrmx
XpaHWMLLEaX GMGINOTEKN.

3.6 dopmmpoBaHMe 6MOAMOTEYHOrO hoHAa: [esTesnlbHOCTb, BKAKYaoLW@as COBOKYNHOCTb — Moc/e-
JoBaTesibHbIX W B3aVMOCBS3aHHbLIX MPOLIECCOB MO  MOAE/MPOBaHMIO, KOMIJ/IEKTOBaHUIO, 06paboTke, pasve-
WweHvio hoHga 4719 ero Moc/efylowero UCMo/b30BaHUA M XpaHeHus, rnofdepkaHuio hoHoa e akTyasibHOM
COCTOSIHUM.

4 O6beKT 6MbnmoTeyHoro hoHaa

41 OO6bektaMn 6UG6MOTEUHOr0 hoHOA SBMSKOTCA  AOKYMEHTbI, npeaycMoTpeHHble TOCT P 7.0.83.
FOCT 7.60. TOCT 7.69. KoTOpble OWOMOTEKA KOMI/IEKTYET, YUUTbIBAET, 0OpabaTbiBaeT, XpaHUT U npeaoc-
TaB/sieT MOMb30BATESSAM B paMkax 616IMOTEHHOM0 O6C Ty KVBaHNS.

4.2  [OKyMEHT CTaHOBUTCA OOBLEKTOM OMOIMOTEYHOrO (hoHAA BHE 3aBWCUMMOCTM OT Criocoba ero
o6HapofoBaHua  {OMy6MKOBaHHbIA,  HEOMYO/IMKOBaHHbIN), MaTepuasibHOro  HocuTenst  (Hanpumep,  KoZekc,
MUKpPOChOpMa, 3MEKTPOHHBIA HOocuTesb) M criocoba MnpeacTasreHvs (Hampumep, neyatHoe u3gaHue, ayauo-
BY3Ya/IbHbI JOKYMEHT, 3/1EKTPOHHbIA AOKYMEHT).

5 bubnuoTeuHblli hoHa Poccuitckoii degepaumm

5.1 BubnuoTeuHblii dooHA Poccwiickoii deaepaumy coctouT K3 ¢hoHAOB 6GUGAMOTEK, MPEeACTaB/ISHOLLMX
co60li OTAeNbHbIE OPUAMHECKME LA UV BXOASALLMX B COCTaB HOpUAMYECKOro /INLA.

52  bBubnmoteuHbli dooHg Poccuiickoin  defepauum  NogpasgensioT B 3aBUCUMOCTM  OT  hOpMm
COBCTBEHHOCTM:

- TOCydapCTBEHHbI, (OPMUPYEMbIA € BUONMOTEKAX, YUPEXAEHHbIX OpraHamy rocyAapCTBEHHOM
Bnactm (B doefepasibHbix  GubnmMoTekax: 6umbnmoTekax CcyobektoB Poccuiickoin  depepaupn:  6ubAnoTekax
MUHUCTEPCTB M WHbIX OpPraHOB WCMOMHWTENBHOW Briact Poccuiickoli Pepepauyn: 6ubnmotekax Poccuiickoit
aKkafiemMin  Hayk,  OpyrMxX  akafemuid,  HayyHO-UCCredoBaTeflbCKMX  MHCTUTYTOB,  0OpasoBaTesibHbIX
YUPEXIAEHWI);

- MyHVMUMNa/bHbIA, (QOPMUPYEMbIN B OMOGMOTEKAX, YYPEXAEHHbIX OpraHaMn MECTHOro camoynpas-
NEHVIS

2



FOCT P 7.0.93—2015

* YacTHblli (HerocyaapCTBeHHbI), (DOPMMPYEMbIA  YaCTHbIMW - CTPYKTYypaMy pPasfiyHbiX  ¢OpM  cobCT-
BEHHOCTU (KOMMEPYECKUMM OpraHu3auysaMKi, YaCTHbIMM - y4ebHbIMM - 3aBefeHMsAMY, OOLLECTBEHHbIMM  OpraHu-
3aUVsIMW. B TOM YMC/IE MEXOYHAPOAHBIMM N MHOCTPaHHbLIMM).

5.3 HaunoHasibHbIA ~ GMOGAMOTEYUHBIM  (YOHA, SBMSIETC  4YacTblo  OMOAMOTEYHOro  dioHAA  CTpaHbl,
UMEIOLLMA  0cob0e  WCTOPUYECKOE, HayyHOe, Ky/lbTypHOE 3HauyeHue, MNpedHasHaueHHbId ANt MOCTOSHHOTO
XpaHeHNs 1 OOLLECTBEHHOrO WCMONL30BaHNA W SBASHOLLMIACA Ky/NbTypHbIM  AOCTOsIHMEM Hapopos  Poccuiic-
Ko deaepaumn.

5.4  HauyoHasbHbIi  GUG/MOTEYHBIA  (POHA BK/HOYAET [AOKYMEHTbI, MNOCTynawowme B 6ubnmotekm B
cocTaBe o00si3atesibHbIX 3k3emnnspos no [OCT P 7.0.17. COOTBETCTBYIOLUME KPUTEPUSM OTHECEHUST K
KHVKHbIM namsiTHVKam rno FOCT 7.87.

55 HauyoHasbHbIi GMOAMOTEYHBIA (OOHA (POPMMPYIOT B KOOPAMHALMM C (OOHAAMM KHWKHBIX Manar
(apxmBoB nevartn).

58 B CcOOTBETCTBMM C agMUHWCTPATVBHO-TEPPUTOPUaUTbHBIM - AenieHneM  Poccuiickoin  degepaumn.
HauyoHanbHbIl 6U6/IMOTEYHbIN (hOHZ, NPeaCTaB/IeH CeayoLLMMN YPOBHAMMU:

e OMOMMOTEYHbIN hoHA, (heaepasibHOMO YPOBHS, KOMIJIEKTYEMbIA Ha OCHOBE (hefepasibHoro 06si3a-
Te/IbHOro 3K3eMr/isipa AOKYMEHTOB U KHIDKHbIX MaMSATHUKOB, HAXOOALLMXCS B dheaepasibHO COBCTBEHHOCTY;

e OubnmoTeuHbld doHA, cybbekta Poccuiickoin  depepauyy, KOMMMEKTYeMbIi Ha OCHOBe 06si3a-
TENIbHOTO  3K3eMM/Ipa  OOKYMEHTOB CyObekta Poccuiickoin defepaumm M KHWKHbIX  MaMSTHUKOB, Haxogs-
LLMXCS B COBCTBEHHOCTU CybbekTa Poccuiickoin depepauyn;

e OMOMOTEYHLIN (OOHA MYHUUMMASIBHOIO 0Opa30BaHKs, KOMMJIEKTYEMbIA Ha OCHOBE 00si3aTefIbHOro
3K3EMMNAPA  MyHALMNATBHOTO  00pa3oBaHWsi W KHWKHBIX — MaMSATHUKOB, HaxXOAAWMXCA B COBCTBEHHOCTU
MYHULWNabHOrO 06pa3oBaHys.

6 ®oHA oTAENbHON GUBNNOTEKN

6.1 ®oHg oTaensHoli 6ubnmotekn (BHE 3aBMCMMOCTM OT €€ pUaMYECKoro craryca) hopmypyloT B
COOTBETCTBUM C YCTaBOM, VHbIM AOKYMEHTOM, PEFIAMEHTUPYIOLLIMM €€ AEeSATENbHOCTb.

6.2 CoBOKynHbIli (hOHA OMGMOTEKM NPeACcTaBNAeT CcucTeMy OTAEfbHbIX (IOHAOB,  AvddchepeHLMpy-
FOLLMXCS MO (OYHKLMOHAIbHOMY Ha3HaUEHMIO 1 MO COCTaBy.

6.3 ®oHaObl GUOMOTEKM MO (PYHKUMOHASIBHOMY Ha3HAYEHWIO Pa3ferisoT Ha Nosb30BaTtesibCkie U Tex-
Hoslornyeckue ooHApbI.

6.4 Monb3oBatenbckve QOHAbI NpeAHasHayYeHbl HEenocpefaCcTBEHHO /11 OOCAyXMBaHMA  MOJb30Ba-
Teneii n MOryT NoApasaenaTbCs N0 Pas/MUHbIM NPU3HaKaM:

* M0 LIe/IeBOMY Ha3HaYEHUIO Ha OCHOBHbIE 1 NoACOOHbIE (IOHD;

* 110 chopmam 61M6/IMOTEUHOIO 06CTYXMBaHKSA Ha hoHAbI aboHEMEHTA 1 OOHb! YATa/IbHbIX 3a/10B;

* 10 COCTaBY Ha yHVBepCaslbHbIe 1 CreLyai3npoBaHHble qooHAb!.

6.4.1 OcHOBHOIi ChOHA COAEePHKUT Hambosnee MosHoe cobpaHMe [OKYMEHTOB, COOTBETCTBYHOLLMX MpO-
dhwnto 6rbnmoTeKn, 1 NpegHa3HaueHHbIX /19 NOCTOSAHHOTO WM A0/TTOCPOYHOTO XPaHeHUs.

6.4.2 TMoacoGHbIA ChoHA, COCTOUT U3 Hambosiee CrpallvBaeMblX [OOKYMEHTOB W MNPUO/MKEH K 30He
o6CcnyxmBaHUs No/b30BaTes1en 4151 GbICTPOro YA0BMIETBOPEHNS 1X 3aMpOCOB.

6.4.3 ®@oHg aboHeMeHTa npefHasHavyeH [J/1 WCNOMb30BaHWA [OKYMEHTOB Ha OnpefesieHHbIX YCrio-
BUSIX BHE BUG/IMOTEKN.

6.4.4 ®oHL YMTANBHOTO 3a/1a NPeaHa3HaueH /19 UCMOMb30BaHKsA B CTeHax G1UGIMOTeKN.

6.4.5 CneunanmavpoBaHHblii (POHA, COCTOMT K3 [AOKYMEHTOB, OTOOpaHHbIX MO KakoMy-riMbo npusHaky,
HanpumMep, BUA, AOKYMEHTa, TEMAaTUKA, YATaTesIbCKoe HasHavueHve, SA3blk Myo/kaLmm.

6.5  TexHonoruyeckvie QoHAbI NpeaHasHayeHbl [/ NOAAEPHaHWS  (DYHKLMOHMPOBAHWS  M0J1b30Ba-
TeNbCKMX (DOHAOB M HE BKIOYEHbI HEMOCPEACTBEHHO B CUCTEMY 6GUOGIMOTEHHO-VHGIOPMALIMOHHOTO OBCYXU-
BaHuA. K TexHonornyeckim ¢ooHaamM 0THOCATCH OOMEHHBI, pe3epBHbIii 1 CTPaxoBoii hoHAbI.

6.5.1 OO6MeHHbIli hoHA, COCTOMT W3 HenpoWbHLIX AOKYMEHTOB OTAeNbHOW 6ubnvotekn u npeg-
HasHa4YeH s uxX nepepacnpegeneHus nyteM Oe3BO3ME3[HON nepejaquv  ApyruMm  Gubimvotekam,  UHbIM
HEKOMMEPYECKMM OpraH13aLmaM 1 NPOAEKA IOPUANYECKUM U COU3NYECKVM TLAM.

6.5.2 PesepBHblii (QOHA COCTOMT M3 AYONETHbIX 3K3EMMIAPOB MNeYaTHbIX W3OaHWIA, MacTep-Konuii
MMKPO(PUIBMOB M 3MEKTPOHHbIX [OKYMEHTOB W MpefHasHadeH 15 MOMoSIHEHUS M0/b30BaTelbCkux (DOHAOB
61bNMOTEKN B CTyHae yTparbl UK NOSHOM HENPUIOAHOCTW AOKYMEHTOB.

6.5.3  CrpaxoBoii hoHa dhopmmpyeTcss Ha MukpodopMax (4719 aHasloroBbIX  JAOKYMEHTOB) WM
3/1EKTPOHHBLIX HOCUTENAX (4N1A  3/IEKTPOHHBIX [OKYMEHTOB), CO3A8eTCA B Le/sx O06ecrneyeHust COXpPaHHOCTU
cogepxaHus Hanmbosee LiEHHbIX JOKYMEHTOB ¥ TPEOYHOLLIA 0COBbLIX YCOBUIA XpaHEHUS.

7 MopgenvpoBaHue 6u6nmoTeyHoro ooHga

7.1 MogenvposaHne GM6/IMOTEYHOrO (hoHZA BKIOYAET paspaboTKy €ro MOZENW, Onpenenstowen
Xenaemoe CoCTosiHMe GubmoTeyHoro dioHaa.
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7.2 Mopgenb 6ubMoTeHHOro ooHaa OTpadKaeT:

* cocTaB 6MONMOTEYHOTO (POHZA B COOTBETCTBUM C XapaKTepUCTMKamK COCTaBMISIOLMX €ro  [OKYMEH-
TOB; BUf, OKYMEHTA, TEMAaTVKa, A3bIK, faTa nyo/mkaumn:

e OpraHM3aLMOHHYI0 CTPYKTYpY OMGAMOTEYHOro (hoHAA: COBOKYMHbIA QOHA OMOMMOTEKM Kak CcuUCTeMy
oTAenbHbIX  (QOHAOB, OTAENbHbIA  (OHA Kak cucTeMy NOACOHAOB, BbIAEMEHHbIX MO OnpeaesieHHbIM
npu3Hakam (HanpumMep, hopMaToB M34aHuiA, BO3PACTHbLIX KaTEropWiA Nob30BaTENEN, A3bIKy MyBMKaLWii).

7.3 TexHonorms MoaenMpoBaHms 61ubMoTe4HOro hoHAA BKIKOUAET CeayHoLLIMe MPOLECChI:

e aHa/m3 cdiepbl AEATEIbHOCTM OGMGMOTEKM (HanpyMmep, COCTaB HacesfieHnsl, OBC/Ty)KMBAEMbIi  KOH-
TVHIEHT NO/b30BaTeNel, NPUOPUTETLI COLMATTEHO-3KOHOMUYECKOTO Pa3BUTUS):

e OnpegeneHve NPUOPUTETHbIX HanpaB/EHWIA KOMMEKTOBaHWA 6GMGMOTEYHOro hoHaa B COOTBETCT-
BUW C LIENAMU 1 3a[a4amm, CTOSILLMMU nepes, 61b/moTekoi;

* cO0p ¥ aHa I3 MHGOPMaLMK O COCTaBe, BE/MYMHE M UCMOMNb30BaHNN CyLLECTBYOLLIErO (hoHaa:

* onpeaesneHve TEHAEHLM pa3BuTUS BMGIMOTEHHOrO hoHAA:

* V3y4eHre MHOPMALIMOHHBIX NOTPEGHOCTEN NOb30BaTEeNEN;

- YCTaHOB/IEHNE NoKa3aTeei No/HOTLI YA0BNETBOPEHS MOTPEOHOCTEN Nosb30BaTENEN:

e paspabotka Mogenm 6ubnmoteuHoro ¢oHAda, paspaboTka NPOdMIA KOMMIEKTOBAHMS, MOMOXEHUSA O
cucteme (poHAOB, NOSIOXKEHUIA 06 OTAEbHBIX DOHAAX.

7.4 Tlpothwiib  KOMMIEKTOBAHMS CMYXAT  AOKYMEHTOM [O/TTOBPEMEHHONO  XapakTepa, 3akpensisiowym
OCHOBHblE  HanpaB/IEHVSI  KOMIJIEKTOBaHUS 6ubnmoTteyHoro oHAa, uemm W 3agaqm  ero  hopMmpoBaHus,
KpuUTEpUM 0TGOPA AOKYMEHTOB W MPUHLUMMBI 1X pacrnipeaernens no gooHaam 61enoTexu.

7.5 Tpodhwib KOMM/IEKTOBAHMS MOXET OblTb BblpaXEH B Pa3UYHbIX Budax, Hanpumep, TemaTuko-
TAMOMOMMYECKAA  MMaH  KOMIJIEKTOBaHWS,,  TemaTWyeckuii  MiaH  KOMIVIEKTOBaHWs,  Gubnmorpadmyeckuin
CTCOK.

7.6 MNpodonrib KOMMIEKTOBAHWA YTBEPXAAET YNOSIHOMOUYEHHOE /INLIO.

7.7 Tpodnnb KOMM/IEKTOBaHWS NEepecMaTpyBaloT Mo Mepe W3MEHeHUsi 3adad OubnMoTekn, Mpu CMEHe
ee yypegutens, u3MeHeHM obbeMa W CTPYKTypbl  (OMHaHCMpOBaHWA  6GUG/MOTEKM W MpU  ApYyrux
CYLLECTBEHHbIX M3MEHEHNSIX, KACAKOLLIMXCS B1OAMOTEKN.

8 KomnnekrtoBaHue 6nbmoTevHoro ooHaa

6.1 KomnniekroBaHme 616MoTeqHoro hoHaa OCyLLECTBASIOT CNeayoLLMMM Crocobamm;

* MOKYMNKOIi [OKYMEHTOB:

* I0ANMCKOI Ha ceprasibHble (Meprogmyeckue 1 NPOJO/HKAKOLLMECST) NeYaTHbIE U 3/IEKTPOHOB U3AaHNS;

* MO/TyHEHNEM 0653aTe/TbHOIO 3K3eMMN/IApa AOKYMEHTOB;

* penpoayLypoBaHnem AOKYMEHTOB pas/iniHbIMY Criocobamu, BKIKOHas OLMAIPOBKY:

- 0OMEHOM AOKYMEHTaMW (BHYTPUrOCYAAPCTBEHHBI 0OMEH, MEXAyHaPOAHbIi 0OMEH):

* M0/Ty4EHVEM MOXEPTBOBAHUIA, AAPO0B, MHbIX 6E3B03ME3AHbIX MOCTYI/IEHUI JOKYMEHTOB;

* [AEenOHVPOBaHNEM 0KYMEHTOB;

* KOMMPOBaHMEM Ha CepBep 3MEKTPOHHbIX [JOKYMEHTOB, CBOOOAHO pa3MeLleHHbIX B WHTepHeTe u
ABNAIOLLYIXCA O6LLECTBEHHBIM AOCTOSTHUEM.

8.2 115 KOMNIEKTOBaHMS1 GUGNMOTEUHOTO IOHAA UCMOMb3YHOTCS CrIEAYHOLLIME UCTOUHKIAL

- N3JaroLLIme opraHM3aLmn 1 arperatopbl 3/1EKTPOHHbIX PECYPCOB:

* TOproBble OpraHM3aumn (KHUrOTOProBble MPEeArpUsTUS, KHUIOTOPrOBble MOAPA3AENeHNsT U34ATesbCTB,
OMTOBblE  KHWFOTOProBble  (OVPMbl, OpraHv3auyl, BbIMOSHSOWME  (OYHKUMM  GUG/IMOTEYUHBIX  KOM/IEK-TOPOB.
OpraH/3aLin NoYTOE0-MOCbITOYHON TOPrOB/W; UHTEPHET-MarasuHbl);

* aBTOPbI U MHbIE NPaBO0OIaaTeENN AOKYMEHTOB;

* hvsnuecke MUa, B TOM 4ucre Bfafeniblbl PeKMX W LEHHbIX [OKYMEHTOB, KOUIEKUMIA U OTAeNb-
HbIX N30aHWIA;

*  OUOMMOTEKM, WHbIE YYPEXAEHWS, MPUHAMAOLLME Y4yacTue B MeXayHapogHOM W BHYTPUIOCY4apcT-
BEHHOM KHMIOOOMEHE.

8.3 KomnnekroBaHme 61b/moTeqHoro hoHaa BKKOUAET ceyroLme TeEXHOI0MUeCKMe NpoLecehl:

* BbISIB/IEHVE, OLEHKa 1 OTOOP AOKYMEHTOB;

- NprobpeTeHne [OKYMEHTOB Ans GUGIMOTeKY;

* MPUEeM JOKYMEHTOB B 61ONMOTEKE.

8.3.1 BblifBneHMe, oLeHKa 1 0TOOP AOKYMEHTOB BK/IKOHAIOT CIEAyHOLLME ornepaumm:

* aHa/ 13 JOKYMEHTHOTO NOTOKA M3AATENbCKO NPOAYKLNN;

* OLIEHKa AOKYMEHTOB MO KpUTEpPKsiM (DOpMasIbHOTO 1 CMbIC/IOBOrO COOTBETCTBUS;

e OTOOP MPOGISILHBLIX [JOKYMEHTOB (MEYaTHbIX W 3/IEKTPOHHBIX) C TOYKM 3PEHUS MX COOTBETCTBUS MpO-
UMK KOMIJIEKTOBAHUA  BMBMOTEUHOro dioHAa 4719 MPUHATUA  pelleHns O  LenecoobpasHoCT ux  nocrie-
[yIOLLIEro NproBpPETEHNS.
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8.3.2 lMprobpeTeHne AOKYMEHTOB /15 GMG/IMOTEKM BKKOYAET CrIeAytoLLME onepaLym:

* BbIGOP NOCTaBLLYIKA M OMpeserieHre YCoBuiA 3aKyrKu:

* MOArOTOBKA 3aKyMOYHON JAOKyMEHTaLMK;

* 3aK/TH04EHNE KOHTPAKTA C NMOCTaBLLKOM:

* MOAroTOBKA MHOM AOKYMEHTaUMM AN1s nepeaaqn A0KYMEHTOB BO BriageHve 61mbmnoTeke.

8.3.3 lMpriem SOKYMEHTOB B G1G/IMOTEKE BKIOYAET CrefytoLLme onepauymn:

* CBEpKa MOCTYN/ieHW A C NepBMYHbIM YYETHbIM [OKYMEHTOM (HawnafHas, axT), BKIYAOLWMM  CrMCoK
MOCTYNMBLLNX JOKYMEHTOB:

* COCTaB/IEHME MEPBUYHOTO YYETHOTO [OKYMEHTa [/11 MOCTyr/ieHniA 6e3 ConpoBOAMTENIbHON  [OKYMEH-
Tauum;

* perucTpaums nocTynmBLLMX JOKYMEHTOB B PErMCTPax CyMMAaPHOro U NHANBMAYa/TbHOIO yyeTa.

8.4 lNocTtynuBLUMM [OKyMEHTaM MPYCBaVBAOT  VHOVBUAYA/IbHbIA  PETMCTPaLMOHHBI  HOMEP  (MHBEH-
TapHblli HOMEP WM VHOW 3HaK, MPWHSATbIA B KayecTBe PErMCTPauMOHHOTO HOMEpPa, CUCTEMHbI HOMmep s
3/1EKTPOHHBIX JOKYMEHTOB) 1 LUMPP XpaHeH s

8.5 PeructpaumoHHble HOMepa W LWMdpbl OTMEYAOT B PerucTpax WHAMBUAYa/IbHOTO y4yeTa [OKyMeH-
TOB. MPUHATbIX B OUOGNMOTEKE (MHBEHTapHas KHWra, KapToTeka perucTpaummn raser, XXypHasoB, Tororpa-
dhuueckast onmcb, Tonorpadomyeckunii kaTasor, yueTHast 6asa faHHbIX).

8.6 K (hopmam permctpa OTHOCAT KHUNY CYyMMAapHOrO ydeta 6ubnmoTeyHOoro hoHAa, PeecTp 3MEeKTPOH-
HbIX CETEBbIX JJOKYMEHTOB.

9 O6paboTKa AOKYMEHTOB 6MO6NMOTEYHOro (hoHaa

9.1 J[okymeHTbl, MocTyrnawwpe B OUO/MOTEYHbIM hoHA, mognexar 6ubrmorpadnyeckoii U TexHUYec-
KOIn 06paboTKe.

9.2  bubnuorpadmyeckasi 06paboTka pernameHTMpyetcss  TpeboBaHusmn [OCT 7.1, TOCT 7.9.
OCT P 7.0.12.TOCT 7.22.TOCT 7.59. TOCT P 7.0.66. FOCT 7.80. TOCT 7.82. TOCT 7.90.

9.3 TexHuyeckas 06paboTka 0KYMEHTOB NpeayCcMaTpYBaET CrieaytoLLme onepaLyn:

* MpOCTaB/ieHNe Ha KaXaOM [OKyMEHTE peKBM3MTOB €ro NpUHag/IeXHOCTW [JaHHOW  6mbnmoteke
(wremnenb 6UGAMOTEKW, PENMCTPALMOHHBIA HOMEP, LWMAIP XPaHeHUsl, LUTPUX-KOA. VHOM Mapkep, MNPUHSTbINA
B G1bnmoTexe);

* YCTAHOB/IEHNE CPEACTB 3alLMTbI OT yTpaThl (MarHUTHbIN AaT4MK, Paayo-ym. UHOWM B MapKUPOBKK).

* OCHalleHVe [OKyMEeHTa BHYTPUOMGAMOTEYHbIMW aTprbyTamy, HeobXoauMMbIMM B MNPOLIECCe ero  uc-
NO/Mb30BaHKA (JIMCTOK CPOKa BO3BPATa, KHYKHBIV hopMy/Isip, KapMalLek KHYXKHOMO ChopMy/isipa).

10 PasmelleHne 6ubnmnoTteyHoro oHga

10.1 Pa3wvelleHne 6MGAMOTEUHOTO (hOHAA HanpaBMeHO Ha Co3haHue OMTUMaUTbHBLIX YC/IOBUIA  XpaHe-
HUS  OOKYMEHTOB, OOecreveHnst WX MCMoib30BaHUS W ONpedensieTcs C/IOKUBLUEACH CUCTEMON (POHOOB U
M/IaHUPOBKOIA  MOMELLIEHWA  BMGIMOTEKM, BUZAMW  [AOKYMEHTOB OGMOAMOTEYHOrO (oHAa W Tvnamu  o6opy-
[0BaHUs. NCMOsIb3YEMOrO A/15 UX XpaHeHUs1, dopMamm 00CTy)XMBaHUs NO/b30BaTese.

10.2 PacnpegeneHue [OOKYMEHTOB MeXAy CTPYKTYPHbIMU MogpasfenieHnsaMy, ApPo6HOCTb — AeneHus
6rbnmoteuHoro oHaa OMGIMOTEKa YCTaHaB/MBAET B COOTBETCTBUMM C MPUHSATONM MOZENbIO BGUG/MOTEHYHOro
choHaa.

10.3 Pa3smelleHne OMONMOTEUHOTO (DOHAA 3MEKTPOHHBLIX JIOKASIbHBIX CETEBbIX [OKYMEHTOB OCYLLECTB-
NAT Ha cepBepe Wunm B OPYTMX S/IEKTPOHHBLIX XPaHWMLWEAX OMOMOTEKM U OpraHM3yloT MOCPEACTBOM WC-
NO/Ib30BaHMA MPOrpaMMHbIX ¥ annapaTHbIX CPeaCTB.

104 Pa3wmelleHne 6MOIMOTEYHOTO poHAA Ha (PU3NYECKMX HOCUTENSIX MPOM3BOAAT C  YYETOM €ro
pasgeneHnss Ha noachoHabl (Hanpymep, Mo BuAy [OKYMEHTa, fA3blky, reorpadpmueckim o6GbekTam) M paccTa-
HOBKY 1OKYMEHTOB BHYTPW 104000KA0B.

105 Tpn paccTtaHoBKe OMGMOTEYHOMO (DOHAA [AOKYMEHTOB, MPEACTaB/IEHHbIX Ha (OM3MYECKMX HOCU-
TeNsx. AOMKHbI BbINOSHATLCS CefytoLmne TpeboBaHus.

* OJHO3HAYHOCTb MECTONO/IOKEHNS KOHKPETHOTO SOKYMEHTA B COOTBETCTBUM C LLMGIPOM XpaHEHNS;

- S9KOHOMWYHOCTb W pauMOHaUIbHOCTL  UCMO/Mb30BaHUA m/iowaaeli  ooHAOXpaHW ML, 6e3  yLeMIeH st
VHTEpeCcoB Monb3oBaTenel;

* COXPaHHOCTb IOKYMEHTOB.

106 Wcxogsa w3 cneumdmks paboTbl GUOMOTEKM UM MHADOPMALMOHHBLIX MNOTpeBbHOCTEll ee  NoMb3o-
BaTesield. NCronb3ytoT CneayroLme BUabl PacCTaHOBKM:

* ceMaHTuyeckasl (cofepartefibHas) — YnopsifoveHne OOKYMEHTOB C YYETOM WX COAepXaHus (cvcTe-
MaTuyeckas. Temarmyeckas, npeaveTHas);

* pOpMasIbHasi — OCHOBaHHASA Ha BHELLHUX NPU3HaKaX AOKYMEHTa;

* KOMOVHMPOBAHHbIE BUAbI PACCTAHOBOK, (DOPMUPYEMBIE MO COMETaHMIIO NMPU3HAKOB.
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10.6.1 Tpu cuUCTEMATUYECKO paCCTaHOBKE [AOKYMEHTbI, BXOASLUME B COCTaB OMOGIMOTEYHOTO (hoHAA,
rPYNMVpYIOT MO OTPac/sM  3HaHWA B COOTBETCTBUM C  Tabmmuamn YK  (YHuBepcasibHas — AecAatvdHass
knaccudmkauysl), BBK  (BubnmoteuHo-6mbnuorpachuyeckas  knaccudmkaums) WM MHOW  Kraccudomkaumen,
NPYMEHSIEMOI B KOHKPETHOI G1ONMOTEKE.

10.6.2 T[pn TemaTVyeckod W MPeaMETHOM pacCTaHOBKax AOKYMEHTbI, Bxogswpe B cocTaB Oumbnmo-
TeyHoro ¢ooHAa, rpYNMUPYIOT B paMKkax OnpeaesieHHO TeMbl Minnv npeaveTa.

10.6.3 MMpu chopmasibHOM paccTaBke AOKYMEHTbl PACCTaBASOT MO WX BHELLHUM Mpu3Hakam: andpasut
TUTY/bHBIX AAHHBIX, MHBEHTAPHbI HOMEP, pasvep (hopmar) fOKyMeHTa, XPOHOSIOMS.

1064 Mpn  KOMOGVHMPOBAHHOW  pacCTaHOBKE  [OOKYMEHTbl  pacrnoflaraloT B CUCTEMATUYECKU-
andgaBuTHOM,  (POPMATHO-XPOHONIOMMUECKN-MHBEHTAPHOM.  aItDaBUTHO-XPOHO/OTMYECKOM M MHOM  KOMOWHK-
pOBaHHOM Nopsiake.

10.6.5 PaccraHoBky fmTeparypbl ANs AETEl OCYLLECTB/ISHOT B COOTBETCTBUMM C BO3pacTHOA audd-
depeHUmaLmelii  COrMacHO  3Haky  MHAQ)OPMAUMOHHOM  MpOoAyKUMM C  YKasaHMeM  BO3PacTHOW  KaTeropum
ymtaTenen «0 + », «6 ¢ », «12* », «16 + ». «16 #».

11 VicknoyeHne [OKYMEHTOB 13 bubanoteyHoro ooHaa

111 VickoueHne [OOKYMEHTOB U3 6GuG/MOTEeYHOro (hoHAa OnpeaenstoT criedytolye NpUuMHbL:  Henpo-
PMSILHOCTb.  BETXOCTb, [AEEKTHOCTb, YCTapesiocTb MO CodepkaHuto, ytpara. OCHOBaHMEM [/ WCK/IHHEHUS
[JOKYMEHTOB C/yaT aHa/M3 coctaBa OM6/MOTEYHOro (poHZa M pesynbTaTbl €ro NPoBEepKM B COOTBETCTBUM C
npuIoXeHem A.

1111 Mopg HenpouIbHOCTHIO  JOKYMEHTa MOHMMAaOT €r0  HEecoOTBETCTBUE MPOCIAII0  KOMIIEKTO-
BaHUs hOHAA KOHKPETHOW BUBNMOTEKN, BK/IHOHAS U3/MLLIHIOK 3K3EMM/IAPHOCTb.

11.1.2 Tlofg BETXOCTHIO [OKYMEHTA MOHUMAOT pe3y/ibTaT eCTeCTBEHHOTO CTapeHus WM (pusnyeckoro
M3HOCa LOKYMEHTA.

11.1.3 Moa AedeKTHOCTLIO [AO0KYMEHTa MOHUMAKT YacTUYHYIO WM MOSHYK YTpaty SKCr/lyaTauMOHHbIX
KauecTB AOKyMeHTa B pe3y/ibTaTe BHELLHErO BO3AECTBYS.

1114 Mo ycTapenocTblo MO COAEPKAHMIO MOHVMAKOT MOTEPID aKTyaslbHOCTM TeMaTuki, NOATBEpX-
[aemyto OTCYTCTBUEM Crpoca uutaresneii, HeBOCTPEb0BaHHOCTLIO B NEpepacnpeseeHn 1 peasmsawmm.

11.15 Tlog yTpaToil [AOKyMEHTa MOHMMAKOT €ero OTcyTcTBMe B dOHAE OMOMOTEKM MO MpUYMHAM
noTepn, XWLLEHUs, OEACTBUIA CTUXWAHOTO, TEXHOreHHOro (B TOM UMC/IE XaKepCKO aTakm U HeBocCTa-
HOBMMOIO CO0S1 3/IEKTPOHHOMO 060PYA0BaHS) UMM COUMAsTEHOTO XapakTepa, No HeYyCTaHOB/IEHHOW NPUYMHE.

112 VicwmoueHne [OOKYMEHTOB, OTHECEHHbIX K KATeropum KHWWKHbIX MaMSATHUKOB, AOMYCKAOT TO/bKO
No MpU4MHE YyTpaTbl MPW YC/IOBUM OTPEKEHUS VHAIOPMaLMM O KHIDKHOM MaMsTHUKE B PeecTpe  KHWDKHbIX
NaMsATHVKOB.

11.3  VckoveHne [OOKYMEHTOB M3  OMOMOTEYHOrO (OHAA MPOM3BOAMTCA B [ABa STana: M3bsATe
[JOKYMEHTOB U3 OGub/moTeyHoro dooHga W nepepacnpefeneHvie, peanmsaums  Wim  yTwmsaums U3bSATbIX
[OKYMEHTOB.

11.4 N3bsITUE [OKYMEHTOB M3 B1GIMOTEHHOMO (DOHAA BKIKOHAET CriedyHoLLvie NPOLECCHI M onepawyn;

* MPOCMOTP CreuuasibHO CO34aHHOM B OGMOMMOTEKE KOMUCCWE [OOKYMEHTOB, MNpen/iaraeMbiX K WCK/IHO-
YEHWIO:

* 0hOpM/IEHVE 1 YTBEPXKAEHME aKTa O CrMCaHUM AOKYMEHTOB 13 61MGMOTEUHOro dhoHaa:

- MoralleHMe Ha [OKYMEHTax Ono3HaBaTeflbHbIX CBeAeHWA O 6GubnoTeke: creuyianbHbIM - LTemnesieM
Ha Jom3nYeCKMX 06EKTAaX MM NPOrPaMMHbLIMU CPEeACTBaMM 47151 3NEKTPOHHbBIX JOKYMEHTOB;

* OTPaXKEHVE N3bATYSA AOKYMEHTOB B CNpaBoYHO-61bmorpadiieckom annapare 6nbmoTexu:

- OTpaXeHue W3bATMS [JOKYMEHTOB B YYETHOW [OOKYMEHTaUMW: B PErncTpax CyMMapHOro U WHAVBU-
JAyasibHOro yveTta 6ubnmoTeuHoro dooHaa.

115 [okymeHTbl, W3bsTble W3 OMOGIMOTEYHOrO (OHAA MO MpPUYMHE HEMPOGIMIBHOCTY. HarnpaBAsoTCs
B OOMEHHbI1 (OOHO, C LENbl AasbHelileil nepefjayunm Ha 6e3BO3ME3OHOM WM Ha BO3ME3OHON OCHOBE
OM3NHECKUM W FOPULVHECKM STALAM.

11.6 [dokymeHTbl, U3bsiTble M3 OUOMOTEYHOrO (poHAA MO NpUYMHAM BETXOCTW, AedIEKTHOCTM, YCTa-
penocT Mo COAEpPXaHWo, HanpaBAsOTCA B MyHKTbl BTOPUYHOTO CbipbsA. [lpyM  OTCYTCTBMM MYHKTOB  BTO-
PUYHOrO Cbipbt WM B C/ydasiX, KOrga cpada [OKYMEHTOB Ha nepepaboTky 9KOHOMUYECKM —Helere-
coob6pasHa. H1BMOTEKN YHUHTOXAIOT AOKYMEHTbI CAMOCTOSATE/TbHO C OCHOPMIEHVEM CMELIMATBHOTO aKTa.

11.7 Mwukpodhopmbl Ha rasioreHefocepebpsHoOi M/IeHKe MO4/IexaT Chaade kak cepebpocogepxaiiye
otxogp! B cootBeTcTBUM € TOCT 7.65.

11.8 ®dakTbl BbIObITUS UCKIHOYEHHLIX [OKYMEHTOB OChOPMASIOTCA aktamyM WM WHbIMMA Bugamy nep-
BUYHBIX YYETHbIX [OKYMEHTOB, KOTOpble MpWIaraloTcA K COOTBETCTBYIOLUMM aKktaM O Ch1CaHUuM [OKyMEHTOB
13 G16MOTEYHOrO (hoHAA.
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119 AKT O Cri1CaHUM [OKYMEHTOB M3 6MGMOTEYHOrO (hoHAA C npuiaraeMbIMK NEPBUYHBIMN YyeT*
HbIMM [OKYMEHTaMV O Harpas/ieHUM BbIObITUS WCKTHOUEHHbIX [OKYMEHTOB SBASIOTCA OCHOBaHWEM A1 BHE®
CEHVSI U3MEHEHWIA B ByXrauTTepCKuiA y4eT G1UbMoTeHHoro hoHaa.

12 KOHTpO/IbHbIE NOKasaTenn coCToAHNSA 6ubiMoTeyHoro poHaa

121 KOHTpO/b COCTOSHMA 6GMOAMOTEUHOTO (OOHAA OCYLLECTB/ISETCA HA OCHOBE KOMYECTBEHHbIX Xa*
PaKTepPUCTVIK COCTaBa 1 CTPYKTYPbl GUG/IMOTEUHOrO hOHAA 1 €ro MCMO/b30BaHMS.

122 Ko/myecTBeHHblE XapakTepUCTUKA OMOIMOTEYHOrO hoHZA OnpesensioT abCoMoTHBIMM 1 OTHO-
CUTESbHLIMU MoKa3aTesAMu.

1221 AG6COMIOTHbIE MOKA3aTeNIM OTPAXKAKT COCTOfHME 6MBAMOoTeYHOro (hoHA@ 3a OTYETHbIA Nepuop,
BPEMEHN W MPELCTaBMsAT CO60M UMCMOBblE BEMYMHBI, MOSy4YeHHble B pesynbTate cbopa M CyMMMPOBaHMA
MEPBUYHbIX [JaHHbIX. K uMCrly OCHOBHbIX abCOMIOTHbIX MoKasateneld OTHOCAT 00beM (UoHAA, KO/MYECTBO
HOBbIX MOCTYM/IEHWIA, KOJTMHYECTBO BbIOLIBLUMX JOKYMEHTOB, MPUPOCT 00bemMa (ooHaA.

12.2.2 OTHocuUTENbHbIE MOKa3aTeNM cocTtaBa OMOMMOTEYHOTO (DOHAA OTpakaroT OTHOLUEHWE HECKOSIb-
KVX CpaBHMBaEMbIX MEX/Iy COO0i MokasaTe el 1 BbIpakatoTCs B BUAE KO3hhULMEHTOB WM B MPOLIEHTaX.

OCHOBHbIMV OTHOCUTE/TbHBIM NOKa3aTE/SIMM SB/AIOTCS CNeAytoLLye:

*  KHArOOGeCcneyeHoCTb  (4OKYMEHTOOOECNEeUYEHHOCTb), MOKA3bIBAOLWAS CPEAHIO  BEMMYMHY — OOKYMEH*
TOB OMG/IMOTEYHOrO (DOHAA, MPUXOASALLYIOCS HAa OAHOrO MOSb30BaTesisl LEMeBoi Ipynnbl (Hanpuvep, YYpex-
[OeHne. 0OCNYyXVBaeMbIii PaiioH) U UCHMCNSIEMast Kak OTHOLLEHVWE OObemMa OMGMOTEYHOro hoHAa Ha Komw-
YECTBO NO/Ib30BaTENEN:

» 0ObOpal@emMocTb, MOoKasblBaloWash aKTMBHOCTb  MCMOMb30BaHMA  6GMBMoTeuHoro hoHga  Monb30Ba-
TeNAMM M UCHACSIEMas KakK OTHOLUEHME O6bemMa KHWMoBblAAaYM (OOKYMEHTOBbIAAYM) M3 (DOHAA K BENMUMHE
3TOro hoHAa;

* YMTAEMOCTb, XapaKTepusytlollas CTeneHb COOTBETCTBMSI COCTaBa OMGMOTEYHOro (hoHAa noTpeGHOC-
TAM ee MoMb30BaTeNnenl M UcUMC/ISiEMast Kak OTHOLLEHWE O6bemMa KHWUIOBblgaun (OOKYMEHTOBbIgaun) U3
dhoHaa K KoMyecTBy Nonb3oBaTesneli GnbnmoTexu:

» o06HOoBNsiemoe™ (hoHAA, MO3BOSSAIOWANA BbISB/SATb  KOIMYECTBEHHbIE W3MEHEHUS B  OUG/IMOTEUHOM
doHOoe 3a cuyeT €ero aKTya/m3auMmM W UCUUCNSiEMast Kak OTHOLUEHWE BEIMYMHbI  HOBbIX MOCTYM/IEHWIA K
BE/MYMHE POHAA, BbIPAKAEMOTO B NPOLIEHTAX.

123 OnTuMasbHble 3HAa4YEHNs1 KOHTPOSIbHBIX MoKasaTeseli onpeaensoT 6UbMOTEKN CamOCTOATETbHO
no MOCT P 7.0.20. oTpacnesbIx MOAe bHbIX CTaHAaPTOB Y HOPMATUBOB.
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MpunoxeHve A
(obsizaTensHoe)

MpoBepka GubnmoTeyHoro dhoHaa

Al TpoBepka 6GUOMMOTEUHOTO (hoHAA oOnNpefensieT (hakTUieckoe HamumMe  3aperucTpupoBaHHbIX B YYETHbIX
peructpax [OOKyMEHTOB 6ubnuoTeuHoro hoHZa, a Talkke YCTaHOBMEHWE WX COOTBETCTBMS  YYETHbIM  [JOKYMEHTaM 1
a[eKBaTHOCTb MHCPOPMALIMIOHHO-MOVCKOBOMY annapary Gub/moTeku.

A. 2 O6beKTam1 NMPOBEPOK C/TYXXAT:

* BCe BWAbl [JOKYMEHTOB, OTHOCALUMECH K MOJSIb30BATENIbCKAM W TEXHOMOMMYECKMM (DOHAAM, HE3aBMUCKMO OT Mpuc-
BOEHVS WM  PErMCTPaLMOHHOIO HOMepa  (MHBEHTApHOro, CKCTEMHOTO HOMepa  KOMMLIOTEPHON MporpavMbl,  LUTPUX-KOAA,
[OpYrxX MapKMpOBOYHbIX 0603HAUEHNIAY;

* yyeTHas JOKyMeHTaLMS:

* COCTOSHME MpOrpamMMHOrO obecrieueHnss GUGMOTEKW, WMEIOLLETO0 OTHOLLEHME K (DOPMUPOBaHMIO  BrbnmoTey-
Horo dooHAA.

A. 3 B COOTBETCTBUM C peLLiaeMbIMy 3aa4amm1 OCYLLIECTB/ISIOT CiefyHoLLyie BibI MPOBEPOK:

* 06s13aTesbHbIe, MPOBOAVIMbIE B COOTBETCTBUM C AEICTBYIOLLIMM 38KOHOAATE/IbCTBOM:

* perynspHble, OCyLLECTB/ISEMbIE /1A NoaaepxaHys hoHaa B paboyem COCTOSHUM:

- MNepvoguyeckme C 3apaHee oOnpefesieHHbIMM CPoKamu MPOBELEHVs], KOTOopble 3aBUCAT OT craryca Oub/mMoTekw,
HasHaueHWs, kateropun, o6bemMa 1 CTPYKTypbl oHAA:

* M/1aHOBbIE/BHEMNIAHOBbIE.

A. 31 [Ona npoBefeHWs M/1aHOBbIX MPOBEPOK COCTABMSKOT [/1aH MPOBEPOK (fpadhvk) Ha Tekywmii roq 1 Ha
nepcrektyBy C ykasaHuem npoBepsieMoro ob6bemMa hoHga M ero yacteil. Cpoku MpoBefeHVst MPOBEPOK yCTaHaBMBAOT
B 3aBMCMMOCTM OT OObeKkTa W CTPyKTypbl dioHAA OVGIMOTEKM WM €ro MPOBEPSIEMON 4acTW, MPUMEHSIEMbIX METOA0B
MPOBEPOK, TEXHOMOMN TPAOULWIOHHOA WM aBTOMAaTM3VPOBaHHOM, (hopM Y4yeTa, OpraHMsauyn WM YCNOBWIA Tpyda, a Tawke
pexvima paboTbl BMG/IMOTEKN Ha NEPMOZ, NPOBEPOK, YMC/Ia YHACTHVKOB MPOBEPOK.

A. 3.2 Vicxops 13 o6bema NpoBepsieMbIX 6G1BIMOTEHHbIX OOHA0B, OCYLLECTB/ISIOT CrieytoLLyie BUAbI MPOBEPOK:

* CT/IOLLUHAA NpoBEPKa BCEro GrbmoTeyHoro dooHaa — BbIBEPKA JOKYMEHTOB BCEX YacTei 61bmoTeuHoro
¢hoHAA B COOrBETCIBIOT CO CPOKAMM, YCTAHOB/IEHHBIM HOPMATVBHBLIMUN [OKYMEHTaMU:

* YacTMyHas NPoBepPKa — CBEpKa OnpeAeIeHHON COBOKYMHOCTYN JIOKYMEHTOB, BblAENEHHbIX M0 KakoMy-1Mbo
MPV3HaKy B CAMOCTOATE/TbHbIN Noapasaen 1 ABNSILLMIACA YacTbio 06LLero thoHaa GrbnmoTekm (dhoHaa YMTauIbHOTO
3an1a, aboHemeHTa, oTAesna peakux KHAM U T4.);

* BbIGOPOYHAsA MPOBEPKa — NPOBEPKA OTAE/bHBIX [JOKYMEHTOB WK YacT dhoHAa (MPUMEHSIETCS B Cryuvasix,

BbI3BaHHbIX HEOPAVHAPHbIMM OOCTOATE/TbCTBAMM).

A. 3.3 MpoBeaeHve NPoBEpK/ B1BIMOTEHHOTO HOHAA MPOUCXOANT B TpW aTarna:

* MOATOTOBUTESbHBIIA:

- HerocpeAcTBeHHas paboTa no NpoBepke oHAR;

* oABefeHve UTOroB M 0dOpM/IEHNE PE3Y/bTATOB NPOBEPOK.

A. 4 Cpeay MeToaoB (CNoco60B) MPOBEPKN BbILENAIOT OCHOBHblE METOAbl U BCrioMoratesfibHble  (YMPOLLEHHbIE)
MeTOoZp!.

A. 4 1 OCHOBHbIM METOAOM SB/ISIETCA [OKYMEHTa/IbHaA MPOBEPKa, OCHOBAHHAsA Ha C/IMYEHUN KadKOOW efvHMLib
XpaHeH/ss C pervcTpamn WHOVBULYa&/IbHOTO yyeTa  (MHBEHTapHbIMW  KHUramy, Apyrimv  doopmMamy  VHOVBUOYa/IbHOrO - yue-
Ta). C MOMOLUBIO MCMO/b30BaHNA CMEeLMa/IbHOTO  KOHTPO/IbHOTO MPOBEPOYHOrO  annapara: KapToTeka  KOHTPO/IbHbIX  Taslo-
HOB. KapTOYKM WHAMKaTope» W T.a.). [OKyMEeHTasbHyl0 MPOBEPKY MPOBOAAT PYy4YHbIM CMOCOOOM WM C  UCMO/b30BAHWEM
TEXHNYECKVX CPEACTB (HanpuMep, TEXHOIOTMYECKON PaaVoHaCcTOTHOW ngeHTudmkaLmm -RFIO).

A. 42 Tposepky ¢hOHOA CETEBLIX JIOKA/IbHBIX [OKYMEHTOB OCYLLUECTBAAKOT MyTeM aBTOMATUYECKOro COomnocTas/le-
HVS GUGMorpacnyeckyx 3anuceli C NOTHOTEKCTOBbLIMY chaiinamm.

A. 4.3 BcnomoratesibHble (YMpOLLEHHbIE) METOAbI NPETEPKY BKIOUAKOT 3KCMNPEeCcC-MeToZ M BbIGOPOUHbIA METOA,

A. 4.4 3aBepalowyin sTan NpoBepkM — MOABEAEHVNE WTOrOB U OchopMieHne OOKYMEeHTaUum — akta O pesy/fbTa-
Tax MpPOBEPKA Ha/MUMsA [OKYMEHTOB OMO/MOTEYHOrO (DOHAA C MPWIOKEHVEM K HEMY CrMCKA [OKYMEHTOB, OTCYTCTBY-
IOLLIX MO HEYCTaHOB/IEHHOM NPUUMHE.
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